TOP 10 WAYS TO PREPARE FOR RETIREMENT

	1 
	  Know your retirement needs.

	

	Retirement is expensive.  Experts estimate that you'll need about 70% of your pre-retirement income; although some retirees find that they need as much as 90% or more of their pre-retirement income to maintain their standard of living after they have stopped working.  Many financial planning sites in the internet provide calculators for this purpose; for example, go to http://www.schwab.com/SchwabNOW/navigation/mainFrameSet/0,4528,740,00.html?dest=iraanalyzer&orig =retirement&ebmk=acquisition  or to  http://moneycentral.msn.com/retire/planner.asp.


	2 
	  Find out about your Social Security benefits.

	 
	

	Social Security pays the average retiree only about 40% of pre-retirement earnings.  Call the Social Security Administration at 1-800-772-1213 or go to the Social Security Administration website at www.ssa.gov  for a free Personal Earnings and Benefit Estimate Statement (PEBES). 



	3 
	  Learn about your employer's pension or profit sharing plan.

	 
	

	If your employer offers a retirement plan (401(k), profit sharing, pension, etc.), check to see what your benefit is worth.  You should receive an individual benefit statement showing the value of your retirement benefits at least once a year or, you may want to request one.  Before you change jobs, find out what will happen to your pension at your current employer.  Learn what benefits you may have from previous employment.  Find out if you will be entitled to benefits from your spouse's plan.  For a free booklet on private pensions, call the U.S. Department of Labor at 1-800-998-7542 or go to the website at www.dol.gov. 


	4 
	  Contribute to a tax-sheltered savings plan.

	 
	

	If your employer offers a tax-sheltered savings plan, such as a 401(k), sign up and contribute all you can. Your taxes will be lower, your company may match or partially match your contribution, and automatic deductions make it easy.  Over time, deferral of taxes and compounding of interest make a big difference in the amount of money you will accumulate for retirement.
 

	5 
	  Ask your employer to start a plan. 

	

	If your employer does not offer a retirement plan, suggest that one be started.  Simplified plans can be set up by certain employers.  For information on simplified employee pensions, order Internal Revenue Service Publication 590 by calling 1-800-829-3676 or go to the website at www.irs.gov.  



	6 
	  Put money into an Individual Retirement Account.

	 
	

	You may be able to put money into an Individual Retirement Account (IRA) each year and delay paying taxes on investment earnings until retirement age.  Alternatively, you may be able to put money into a Roth IRA, using after-tax dollars, and later take money out of that IRA income tax free.  If you do not have a retirement plan at work (or are in a plan and earn less than a certain amount), you likely can also take a tax deduction for your IRA contributions.  IRS Publication 590 contains information about IRAs. 


________________________________________________ 

	7 
	  Do not touch your savings.

	

	Do not use your retirement savings prior to retirement – such as through loans or hardship withdrawals.  You will usually lose both principal and interest, and you may lose tax benefits.  If you change jobs, roll over your retirement plan savings directly into an IRA or your new employer's retirement plan.
 

	8 
	  Start now, set goals, and stick to them.

	 
	

	Start early.  The sooner you start saving, the more time your money has to grow.  Put time on your side.  Make retirement saving a high priority.  Devise a plan, stick to it, and set goals for yourself.  Remember, it is never too late to start.  Start saving now, whatever your age.
 IT IS NEVER TOO LATE TO START 

Start young.  A look at the performance of $2,000 
retirement plan investments over time at 4%
shows the value of starting early.

AGE

2004 Dollars grow to

30

$2,000

40

$24,012

50

$59,556

60

$112,170



	9 
	  Consider basic investment principles.

	 
	

	How you save can be as important as how much you save.  Inflation and the types of investments you make are extremely important in determining how much you will have saved at retirement.  Know how your pension or savings plan is invested.  

 

	10 
	  Ask questions.

	

	This information will help you lay a foundation and make a plan, but you will need additional information.  Talk to your employer, your financial advisor and your tax preparer.  Ask questions and make sure the answers make sense to you.  Get practical advice and act on it -- now. 
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